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What's ShiftBoard?

What's ShiftBoard?
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By Linking ShiftBoard with AirSHIFT
©OSubmitting desired shifts OChecking confirmed shifts OCommunication via messages

becomes possible, so you can communicate with the store about your shift.



M For those who are planning to start using ShiftBoard

Register for an account and apply to link it

Scan the QR code and download ShiftBoard

*The following steps will be easier if you do this, so be sure to
download it by scanning the QR code.

*QR Code is a registered trademark of DENSO WAVE INCORPORATED.

Scan the QR code
provided by your store
manager

a Register for an account and apply to link it
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*At this point, the linking process is not completed yet. Your store manager (the
shift manager) must approve it! A message will be sent when it's approved.




M For those who have finished registering for an account

Apply for linking

Link using the QR code from your store manager

Those who haven't used it yet Those who are using
@ & 2020%4n & v7HEH e Z0ft < KA RE—K

2 L 7avvh Aes IRz o=
I REROVWTHITL EEW oo -

unrs ACEEE N >

I3 hoese BE P

««««« 2 13 1w 15 6 17 18 ERASOBNEE >

/51 NEORE

wr
veon >
26 27 28 29 30
e @ JU—y > ALY I—ORE >
2020 % 4n158 K anonE N
>

Ta :

a7
reanLTes ", "
Tap Other wunEsS o
AIrs 7k camuces > sMvabt o
sryBY-La

- s

o] L) L] Q oo =] L] = Q

—— wGow @

a X I A DEHEETE

EBMESNB/NA R R

Airy7bH7x
ERES KXXXXXXXXXX

IV R EICIRR BEREE

> Enter your “Last Name”
s and “First Name”
BIAEERRULTES W, B 2]
BATEMT a <@
EEES
EHFAQREES
TNy —RY v FBRAE SRV EREE
EERERESEES FE0 LERREL TR A,
N Scan and read the QR REL RIS S
rUEL )
code provided by your [

store manager

*At this point, the linking process is not completed yet. Your store manager (the
shift manager) must approve it! A message will be sent when it's approved.

*QR Code is a registered trademark of DENSO WAVE INCORPORATED.



Create the shift you want

@ Linking with ShiftBoard and approval must be completed already

Register a new shift
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Enter your work preferences or your preferred days off
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submit your preferences to
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*At this point, the process of submitting your shift to the store is not completed yet.



Submit your preferred shift to your workplace

Submit your preferred shift
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o Wait for the store manager (the shift manager) to confirm the shift.
After it's been confirmed, a message will be sent.

My shift doesn't show up on the submission screen

If the date of the shift you have created is not included in the "Eligible
Period", the shift will not appear on the submission screen. If you do not
see the shift you created, please check and change the "Eligible Period".

I can't submit my shift

The "Workplace" might not have been selected for the shift you created,
or the "Workplace" might not contain any stores that have already been
linked. Please check the "Shift Details" for the created shift and recreate
the shift if necessary.




Check the confirmed shift

Check with the calendar

You can check the shift that your store manager has
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The confirmed shift will show up as green
circles on the "My Shifts” calendar, and it will
also show up as “confirmed” on the list at the
bottom.

19.-20°"21 22 238 24 25
26 27 28 29 30

2020 # 48158 (k)

1M:30 | RHFES
5 X 5 Airvy7hh7x 16:30 | AiIry7bhh7x
Your preferred shift that was submitted will .
0 " a 1 H 18:00
be displayed as “"Submitted” on the list at the wE 2230 | Arvzhdizx Goss - mm
bottom.
+ v7 hEEm
n®

1Y 7h * RIEE IS RBL Zof

o When the shift has been confirmed, a message will be sent.

( N

m You can also check it through your messages

When you tap the “Messages” section at the bottom of the screen, and
then tap the store name of your workplace, you will be able to check the
confirmation message sent from the store about your shift.

@ o 202084 & 7HEM @ Xye— + < WE (Ary7 7 x)

1 2 3 4

-y
5 6 7 8 9 10 n

ERRRERBL E LT

12 13 14 15 16 17 18 |

FRYTPERBELELL,

56 (k) 1130 - 16:30
19 20 21 22 23 24 25

Tap the store name

® z % B > of your workplace > e
2020, 4R o When the shift has been

30 | muws

| Ars7bz confirmed by the store
manager (the shift manager),
a message will be sent.

Tap “Messages”

XyE—JEAN

o= o .. M Y = Q




Troubleshooting and FAQ

In this situation...

| don't know how to link to AirSHIFT ...rG.3

a | can't submit my preferred shift ...PG.5

FAQ

Q I'm already using ShiftBoard - if | link to a store, will all the
data I've registered in ShiftBoard be linked?

/A No. You can choose which shifts to link to the store.

ShiftBoard Help Page
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https://help.shiftboard.jp




